3ATBEP/IKXVYIO

THM4YacoBO BUKOHYIOUHH 000B’SI3KM HayaJlbHUKA
Bmmny 3 HHTaHB 2 061raHH51 Ta BUSABJIICHHS
90 VYkpainu

% { Bixrop KOBAJIbChKHI
Lz 2025 poky
METOJIMYHI PEKOMEHJIALTII

II0/I0 MOPSAKY [TPOBEIEHHS iIHCTPYKTaXIB 3 MUTaHb JAOAEePKaHHA
AHTHKOPYIIIIHHOro 3aKOHOAaBCTBa y 30poiiHux Cunax YKpaiHu

1. 3aranbHi NOJOXKEHHS

1.1.IIi MeTomuyHi peKOMEHJAlii BCTAaHOBIIOIOTH 3aralbHy METOAMKY
oprasizaiii Ta TpOBENEHHS YIOBHOBAXEHUMHM IIiApo3/inaMu (yNOBHOB&KEHUMH
ocob6aMu) 3 MHUTaHp 3aloGiraHHs Ta BHABJISHHA KOPYNIii (mam — ynoBHOBakeHI
0c0o6H) iHCTPYKTakiB LI00 J0jepKaHHS ocoboBuM ckiaagoM 30poinux Cun YKpaiHu
3aKOHOJABCTBA 3 IUTaHb 3anobiranns kopymiii y 30poinux Cunax YKpaiHu.

1.2. Y UMX METOIMYHMX PEKOMEHAIlisIX TEPMIHHM BXKHMBAIOTHCA y 3HAYCHHIX,
HaBeJEeHUX Y 3aKoHax Ykpainu “ITpo 3amobiranss xopymnuii” (gami — 3akoH) ta “Ilpo
BilicLKOBIM 000B 130K Ta BIHCBKOBY CITyk0y”.

1.3. Ili MeToauuHi pekoMeHIalii po3pobJeHO 3 METOKO CTBOPEHHS OJIHAKOBOTO
pO3yMiHHA Ta MiIXOJiB [0 BMKOHAHHS 3aBJaHb, MiIBMIIEHHS SKOCTI POOOTH
YIOBHOBayKEHUX OCi0, a TAKOX CIPUAHHS HABYaHHIO Ta PO3BUTKY OCOOOBOTO CKiajy
36poiinux Cun Ykpainu (nani — 3C Ykpainn).

1.4. BUMOTHY IIUX METOIUYHUX pPEKOMEH/alll} 3aCTOCOBYIOTBCS 110 oci0, Ha AKHX
TMOIIUPIOETHCS 1151 3aKOHY.

1.5. Oprauisaiio Ta KOHTPOIb 32 NPOBEIEHHAM IHCTPYKTaXiB 3MIACHIOIOTH
KOMaHAMPH (HavanbHUKH) Migpo3ainis 3C YKpaiHu.

1.6. BesmocepenHs BiNNOBIZaNbHICTE 3a OpraHisalilc Ta MpPOBEICHHA
IHCTpYKTakiB  TIOKTANa€ThCcss Ha  KePIBHUKIB  YHOBHOBAKECHHX HiIpO3iTiB
(yroBHOBa)Ke€HHX 0cif) 3 IUTaHb 3a100IraHHs Ta BUSIBISHHA KOpYIIIil.

I1. Buay Ta IOpAIOK IPOBEAEHH IHCTPYKTaKiB

2.1.3a 4yacoM Ta XapaKTepoM MpPOBEIEHHs IHCTPYKTaki MOIUISIOTBCA Ha:
BCTYITHHMH, MOBTOPHHH, [I03aILIaHOBH, LIibOBUH Ta IHCTPYKTaX MPH 3BiJIBHEHHI.
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2.2. [HCTpyKTa) MPOBOANTECS YIOBHOBaXKEHOK 0CODOI0, SIK MPAaBHUJIO, HA0YHO,
Y BUKJIIOUHHX BHIIAJKax MOXKe IIPOBOJUTUCS AUCTAHLIHHO 3 BAKOPUCTAHHAM HasBHUX
iHpopMaIiHHO-TeIeKOMYHIKaIliHHIX TeXHOJIOTIH.

2.3. Ilix 4yac mpoBeeHHS iHCTPYKTa)y 0C00i, 0 iHCTPYKTYETHCS Mif MiAIHC
OBOISTBCS Ta PO3’SICHIOIOTHCS BUMOTH aHTHKOPYILIHHOTO 3aKOHOABCTBA: OCHOBHI
TIOHSTTS, BUMOI'Y, OOMEXEHH Ta BiAMOBIAAIBHICTD 32 1X MOPYILIEHHS.

[To 3aBeplIEHHIO IHCTPYKTaXy YIOBHOB@XEHOI O0COGOM  3AIHCHIOETHCS
repeBipKa piBHA 3aCBOEHHS 3HAHB LIUIAXOM YCHOI'O OMUTYBaHHS.

2.4. 3a pesynpTaTaMH MPOBEJEHOr0 IHCTPYKTaXy YIIOBHOBAXKEHOIO O0CODOIO
CcKiamaeThes BimoMicTh MpoBesieHOTO IHCTPYKTaXy 3a (pOPMOIO 3TiAHO Aoxarky 1 1o
uux MeTomMuHHX peKOMeHMallii, fska 36epiracTbcsi YIOBHOBAXEHOI O0CO0O0 st
3BITHOCTI.

2.5.V pa3l [AMCTaHUIAHOrO NPOBEIEHHSA IHCTPYKTa)Ky 3 BHUKOPHUCTaHHAM
iHhopMalliiiHO-TeleKOMyHIKaiHHX TEXHONOriH yNOBHOBaXeHa 0co0a IOBOIUTH
BHMOTM @HTHKODYIIIHOTO 3aKOHONABCTBA Ta HAJCHNIAE €NeKTPOHHY KOIIifo
IHCTpYKTax)y 0co0i, 110 IHCTPYKTY€ETHCH.

ITinTBepIKEHHSAM MPOBEIEHHS TAKOro IHCTPYKTaxy Ta HaiClaHHs HOro
eJIeKTPOHHOI KOIil BBaXKaeThes (haKT CKJIaJeHHs YIOBHOBaXEHO 0CO60I0 BiflOMOCTI
PO TpOBENEHHS IHCTPYKTaXy i3 3a3Ha4deHHsM y HiH JaHMX Ipo o0cody, Mo
IHCTPYKTY€TbCS, JAaTH TIPOBENEHHS IHCTPYKT@Xy, IO 3aCBITYYEThCS IiJMHCOM
yIIOBHOBaXE€HOI 0COOH.

I11. 3MicT mpoBe/ieHHs iHCTPYKTaXiB

3.1. BerynHuii iHCTpyKT@X NPOBOAUTECA 3 0C000I0, 3 SKOIO YKIAJEHO
TPyIOBHH JOTOBIp, KOHTPAKT (3apaXx0BAHOK [0 CIIHCKIiB 0CO6OBOro CKIafy), Ha SKYy
TIOITUPIOETHCS il 3aKOHY.

3 METOI0 TPOXOMKEHHsI BCTYITHOTO iHCTPYKTaXy KepIBHMK KaJpOBOTrO OpraHy
(cnyx6u mepcoHany) 3000B’S3aHM TMOBIIOMIIATH YIOBHOBaXKCHY ocoly mpo
YKIIaJeHHs TPYIOBOTO JOTOBOPY, KOHTPAakKTy (3apaxyBaHHs JO CIIMCKIB 0CODOBOTIO
CKIIafly) 0CO0HM, Ha Ky MOIIMPIOETHCS il 3aKOHY.

VIIoBHOBa)keHa ocoba 3000B’SA3aHa IEPIOAWYHO 3A1MCHIOBATH 3allMTH 10
Ka[pOBOro oprady (CIyx6M TepcoHaly) 3 METOI0 BCTaHOBIEHHsi Takux 0ci0 Ta
TPOBEIEHHS 3 HUMHU BiJITOBITHOTO IHCTPYKTAXKY.

BCTynHHM iHCTPYKTaX TPOBOIMTHECA YIOBHOBaXEHOI 0c0000 3a (opmoio
3riZIHO OAATKy 2 0 IMX MeToANYHUX peKOMeHAaliH.

3.2. IToBTOpHHIA IHCTPYKTaX IIPOBOJUTHCSA HA IMOYATKY KOXKHOTO POKY 3 METOIO
OHOBJICHHS 3HaHb Ta [iJBMINEHHS PIBHS [IPaBOBOI KyJIbTYPH, HaraJyBaHHd OCHOBHHMX
NMpaBHI Ta TpOLUEAYDP, @ TAKOXK O3HAHOMIEHHS 3 HOBHMM BMMOraMH Ta 3MiHaMHU
AQHTUKOPYMIIHHOTO 3aKOHOJaBCTBA.

TloBTOpHMI  IHCTPYKT&X NpOBOJMTECS — YMOBHOBAKEHOW — 0CODOIO 3
BHKODHCTaHHAM THIOBOI (OpMHM, BH3HA4eHOi JJi BCTYNHOTO IHCTPYKTaxy, 3
ypaxyBaHHsM 3MiH Ta Cy4aCHHX NMPAKTUK aHTMKOPYIILIHHOr0 3aKOHOaBCTBA.
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3.3. [TosamnaHoByii iHCTPYKTak NPOBOIMTHCS 3 ocobaMu y pasi 3MiH
AHTUKODPYIIIHHOTO 3aKOHOJABCTBA, 3MIHM MpPaKTHKH, 3aCTOCYBaHHS OKpEeMHX
[PUIIKCIB 3aKOHY 3 METOIO iX CBOEYACHOrO JOBEJIEHHs IO OCOOOBOTO CKIaly Ta
pO3’ICHEHHS MOPAAKY 3aCTOCYBaHHSI.

dopMa TM03aIIAHOBOTO IHCTPYKTA)Xy BH3HAYAETHCH Ta PO3POONAETHCA 3
ypaxyBaHHSAM 3MiCTy BHECEHHMX 3MiH Ta Ma€ OyTH MOB’s3aHa 3 OCHOBHMMH BAMOTaMH
3aKoHy.

3.4. L{inboBuii iHCTPYKTa) MPOBOAMTHCS 3 OKpeMHMH ocobamu abo rpynamu
oci6 y pa3si BMKOHAHHS HMMM 3aBIaHb 3 BHCOKMM ab0 MiJABUILCHUM piBHEM
KOPYIL{MHUX PH3MKIB 3 METOIO MOTEPe/KEHHS BUNHEHHS KOHKPETHUX KOPYMIIAHHIX
TIPaBOIOPYILIEHb.

3Mict iHGopMalii, IO [AOBOAUTECA B XOAi ILIBOBOTO IHCTPYKTaxy,
PO3pOBIAETECA YIOBHOBAKEHOI OCOGOI0 3 ypaXyBaHHAM CHELH(IKK npodeciiHol
IiAIBHOCTI II0CaI0BOI OCOOH.

1{i160BHI {HCTPYKTaX NPOBOJMTECS YIOBHOBAXEHOI 0c000K 3a (HOPMOIO
3rifHO Jo#aTKy 3 10 IuX MEeTOAHYHUX peKOMEeHIaLliH.

3.5. Iuctpykrax npu 3BinbHeHHI 3i 36poiHux Cun YKpalHH NIPOBOAMTECA
nepe] BUKIIOYEHHSIM 0COOH, Ha SIKY TOLIMPIOEThCS s 3aKOHY, 31 CITHCKIB 0COOOBOIO
cKIasy 3a (popMoIo 3rigHO nomaTky 4 10 uux MeTtogudHUX peKoMeHIalli .

Komauaupy (Hauanehuky) miaposainis 3C Ykpainu 30608’s3aHi OpraHisyBaru
po6oTy, HampaBleHy Ha 3aGe3NedeHHs NPOBEJCHHS YTIOBHOBaKEHOK 0CO00I0
IHCTpYKTaXxy 3 0COOOI0, 5IKa 3BiNIBHAETLCS, 30KpeMa LIIAXOM BHECEHHS BIITIOBITHIX
BiOMOCTeH 10 OOXiJHMX JMCTIB, TOKIaJaHHA OGOB’SI3KYy Ha KepiBHHMKa KaJpOBOTO
opraHy (Ciy6u repcoHally) MOBiIOMIIATH PO 3BITbHEHHS TAKMX 0ci6 To1wo.

3.6. Ocobi, 3 siKor0 He GYT0 MPOBENEHO IHCTPYKTaXy IIPH 3BiNbHEHHI, BUMOTH
AHTHKODYILIAHOTO 3aKOHOJABCTBA JOBOMATHCA 3 BHKOPHCTAHHAM indopmariiHo-
TeJIeKOMYHIKaLliiHUX TEXHOJOrii abo LIIAXOM HAJCHIIaHHA ENeKTPOHHOI dbopmu
iHCTpYKTaXy, TpO ILIO CKIAJaeThCsi BiANOBIAHA BiJIOMICTE, sKa 30epiracTbCs
YIOBHOBaXXEHOI0 0COOOI0 ISl 3BITHOCTI.

VnoBHOBaxkeHa ocoba O IOYaTKy IPOBEAEHHS KaMIaHil [eKnapyBaHH:A
3060B’S3aHa CIIIBHO 3 KaJpOBMMH opraHami (ciy:x6010 MepcoHaily) BCTaHOBHTH
sginmpHeHnx 31 3C YkpaiHu oci6 3 MeTowo ix 1H(pOpMyBaHHSA IIPO AOTPUMAHHST
060B’13KiB aHTHKOPYTILI{HOTO 3aKOHOIaBCTBA.

Odiuep Bigniny 3 nutans 3anobiradus ta
BUsBIEHHS Kopymuil 30poitHux Cun YKpaiH

Marop HCTULIT Ounexcanap [PUILIAEB
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